
 

NORTH RIDGEVILLE RECORDS COMMISSION 
MEETING MINUTES 

June 22, 2026  
 

Chairman Kevin Corcoran called the meeting to order at 2:00 p.m. in City Council Chambers at 
North Ridgeville City Hall, 7307 Avon Belden Road.   
 
Commission members present were Chairman Mayor Kevin Corcoran, Robert Esper, Finance 
Director April Wilkerson, Assistant Law Director Sean Kelleher, and Assistant Clerk of Council 
Fijabi Gallam. 
 
Minutes from the December 1, 2025, Records Commission meeting 
 
Chairman Corcoran asked for any corrections to the meeting minutes. No discussion. Minutes 
stand approved as submitted.  
 
Department of Law RC-2 
 
Clerk Gallam explained that the only change made was for criminal murder files, which are now 
permanent. The Law Department requested that criminal murder files be made permanent in its 
system. Copies and duplicates of existing documents were moved to Law-13; the records were 
originally listed under Law-03. No other changes were noted. 
 

It was moved by Wilkerson and seconded by Esper to approve the RC-2 for the 
Department of Law. 

 
A voice vote was taken and the motion carried. 
               Yes – 4                              No – 0  
 
Division of Public Utilities RC-2 
 
Utilities Director Peet provided a new version of the schedule. She noted that the original version 
included in the packet was based on an older schedule and did not reflect the most current 
changes. Director Peet noted the following: 
 

• The changes were denoted in red. Under address file readings, adjustment cards were 
removed, and water meter purchase receipts and water tap-in receipts were added. 

 
• The address file is an electronic file in the system, and nothing is ever removed from it. 

 
• The appointment books were removed from the schedule because staff no longer use 

paper books and now use a shared Outlook calendar. 
 

• OnBase was updated to FileHold, as the Division is transitioning records from OnBase to 
FileHold. 

 
It was moved by Wilkerson and seconded by Esper to approve the RC-2 for the Division 
of Public Utilities. 
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A voice vote was taken and the motion carried. 
 Yes – 4   No – 0  
 
Adjournment 
 
Chairman Corcoran asked for any further discussion. No further discussion was offered.   
 
The meeting was adjourned at 2:05 p.m. 
 
These meeting minutes were approved on this ___ day of ____________ 2026. 
 
 
 
________________________________ 
Fijabi Gallam, MMC 
Assistant Clerk of Council 
Records Commission Secretary 
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